



LAMPIRAN 1


JADUAL ANALISIS PENCAPAIAN OBJEKTIF LATIHAN INDUSTRI
SESI: _____________


A. KEPUTUSAN PELAJAR YANG MENJALANI LATIHAN INDUSTRI

	BIL
	JABATAN
	JUMLAH PELAJAR
	STATUS PELAJAR
	GRED KEPUTUSAN LULUS

	
	
	
	KESELURUHAN PELAJAR LULUS
	KESELURUHAN PELAJAR GAGAL
	LULUS BIASA
	KEPUJIAN
	CEMERLANG

	
	
	
	BIL
	%
	BIL
	%
	BIL
	%
	BIL
	%
	BIL
	%

	1
	KEJURUTERAAN ELEKTRIK
	
	
	
	
	
	
	
	
	
	
	

	2
	KEJURUTERAAN MEKANIKAL

	
	
	
	
	
	
	
	
	
	
	

	3
	PERDAGANGAN

	
	
	
	
	
	
	
	
	
	
	

	4
	PELANCONGAN & HOSPITALITI
	
	
	
	
	
	
	
	
	
	
	

	5
	REKABENTUK DAN KOMUNIKASI VISUAL
	
	
	
	
	
	
	
	
	
	
	

	6
	TEKNOLOGI MAKLUMAT & KOMUNIKASI
	
	
	
	
	
	
	
	
	
	
	

	JUMLAH
	
	
	
	
	
	
	
	
	
	
	


 

PPP-07 (1) (01-10-24)



  LAMPIRAN 1



Ulasan tentang pencapaian objektif LI (mencapai / tidak mencapai) dan cadangan-cadangan penambahbaikan:
	
	
	


B. PEMANTAUAN LI (PELAJAR PTSS)

	
Bil.
	


	Jumlah
	Keputusan Pemantauan

	
	
	
	Jumlah dipantau
	Peratus Pemantauan

	1
	Keseluruhan Pelajar
	
	
	

	2
	Keseluruhan Organisasi
	
	
	

	JUMLAH
	
	
	




C. PEMANTAUAN LI (ZONING)

	
Bil.
	


	Jumlah 
	Keputusan Pemantauan

	
	
	
	Jumlah dipantau
	Peratus Pemantauan  

	1
	Keseluruhan Pelajar
	
	
	

	2
	Keseluruhan Organisasi
	
	
	

	JUMLAH
	
	
	






Ulasan tentang pencapaian objektif  penyeliaan (mencapai / tidak mencapai) dan cadangan-cadangan penambahbaikan:
	
	
	

 


-------------------------------
(Tandatangan KUPLI)
Cop dan Tarikh



(Gunakan lampiran jika ruangan tidak mencukupi)PPP-07 (3) (24-04-14)
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INSTRUCTION: Please rate each item below to reflect student’s performance.

	NAME                
	

	RATING

	
	
	Excellent
	Good
	Average
	Below average 
	Un satisfactory

	REG.NO 
	

	
	
	
	
	

	PROGRAMME  
	

	
	
	
	
	

	No
	Item
	CLO*
	5
	4
	3
	2
	1

	A
	TECHNOLOGY LITERACY 
(Perform hands-on tasks, usage of tools and equipment, adopt a variety of technologies, apply the knowledge gained to perform task, show development in knowledge and skills and/or think creatively and critically)
	1
	

	B
	EFFECTIVE COMMUNICATION
(Ability to acquire and understand information, carry out instructions, analyze linear and non-linear information, show appropriate non-verbal communication, communicate with employees at all levels and/or have basic negotiation skills)
	2
	

	C
	TEAMWORK
(Show positive personality traits, participate actively as a member of the team, carry out tasks in appropriate situations and/or build and maintain good relationships within the team)
	3
	

	D
	POLICIES, PROCEDURES AND REGULATIONS
(Comply with the policies and rules of the organization, job procedures and/or safety and health regulations)
	4
	

	E
	PROFESSIONAL ETHICS
(Report handed-in on time and verified by the supervisor, work independently with minimum supervision, attendance, punctuality and/or solve problems by taking the right action)
	4
	

	F
	REPORTING 
(Present ideas and views and/or task reporting (Reflective Journal))
	5
	

	
	TOTAL
	



*CLO = Course Learning Outcome. Kindly refer to Industrial Training Guideline (Industry Partner) for details.
Comments/recommendations 









																									

By 18th week of training, student must return the completed form (APPENDIX 1 & 2) to:  



To be completed by Student’s Supervisor

Name	:

Position	:

Date	:

Signature	:

Company/organization stamp:	


UNIT PERHUBUNGAN & LATIHAN INDUSTRI
Politeknik Tuanku Syed Sirajuddin
Pauh Putra,
02600 Arau,
Perlis.



fax 
04-9886245

e-mail 
upli@ptss.edu.my







APPENDIX 1
PRACTICAL TASK FORM (40%)
(Evaluation by Industry or Training Organization)
			





[image: ]

         INSTRUCTION: Please rate each item below to reflect student’s performance.
	NAME
	

	REG. NO
	

	PROGRAMME
	

	CRITERIA
	CLO*
	SCORE
	MARKS

	
	
	4
	3
	2
	1
	

	Content’s structure
a) Daily Activities
(i)The writing format includes:
· Task
· Equipment
· Issues /challenges
· Solutions
· Figures/ Flowchart
	1
	 Show extremely good understanding of the task
	 Show good understanding of the task
	Show satisfactory understanding of the task
	Lack understanding of the task
	[      /4]

	
	
	Relevant use of figure and flowchart
	Satisfactory use of figure and flowchart
	 Adequate use of figure and flowchart
	irrelevant  use of figure and flowchart
	[      /4]

	
	
	Able to identify, analyze problems and recommend effective solutions 
	Able to identify, analyze problems and recommend good solutions
	Able to identify, analyze problems and recommend appropriate solutions 
	Cannot identify, analyze problems and recommend solutions
	[      /4]

	Content’s structure
a) Daily Activities
(ii)Work Process
	4
	Develop and organize work process  well and creatively
	Develop and organize work process well
	Develop and organize work process satisfactorily
	Develop and organize work process unsatisfactorily
	[      /4]

	Content’s structure
b) Reflection
	5
	Relevant response to  the task
	Satisfactory response to the task 
	Adequate response to the task
	irrelevant  responses to the task
	[      /4]

	Language
	5
	Meaning is very clear.
	Meaning comes across clearly.
	Meaning may be occasionally unclear but not incomprehensible.
	Meaning is often unclear and incomprehensible.
	[      /4]

	
	
	Very appropriate and varied terminology. 
	Reasonably appropriate and varied terminology.
	Modestly appropriate terminology but these are mainly simple.
	Inappropriate terminology and no variety.
	[      /4]

	Verification/Checking/ Monitoring 
	4
	Verified by the supervisor and 
report always handed in
on time
	 Verified by the supervisor and
report seldom handed in
on time 
	Verified by the supervisor and
report rarely handed in
on time
	Verified by the supervisor and
report never handed in on time
	[      /4]

	
*CLO = Course Learning Outcome. Kindly refer to Industrial Training Guideline (Industry Partner) for details.Fulfill by student supervisor

Name	:

Position	:

Date	:

Signature	:

Company/organization  stamp:	

By fax to
04 – 917 4232
04 – 914 6132    

or

By email to
upli@polimas.edu.my     


By mail to
UNIT PERHUBUNGAN & LATIHAN INDUSTRI
Politeknik Sultan Abdul Halim Muadzam Shah
Bandar Darulaman
06000 JITRA
KEDAH

Kindly return to us the complete form (APENDIX 1 & 2) by mail/fax/email by using below information as showed. This form can be completed during week-20 of student training


By 18th week of training, student must return the completed form (APPENDIX 1 & 2) to:  



	Total Marks
	[        /32]


To be completed by Student’s Supervisor

Name	:

Position	:

Date	:

Signature	:

Company/organization stamp:	

To be filled in by Student’s Supervisor
Name	:

Position	:

Date	:

Signature	:

Company/organization stamp:	


Fax
04-9886245
e-mail 
upli@ptss.edu.my


UNIT PERHUBUNGAN & LATIHAN INDUSTRI
Politeknik Tuanku Syed Sirajuddin
Pauh Putra,
02600 Arau,
Perlis.



APPENDIX 2
REFLECTIVE JOURNAL FORM (20%)
(Evaluation by Industry or Training Organization)
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INSTRUCTION: Please rate each item below to reflect student’s performance.

	NAME
	

	RATING

	
	
	Excellent
	Good
	Average
	Below average 
	Unsatisfactory

	REG. NO
	
	
	
	
	
	

	PROGRAMME
	
	
	
	
	
	

	No
	Item
	CLO
	5
	4
	3
	2
	1

	A
	EFFECTIVE COMMUNICATION 
	2
	
	
	
	
	

	1
	Access  information in the form of verbal and written communication
	
	
	
	
	
	

	2
	Show appropriate non-verbal communication
	
	
	
	
	
	

	B
	POLICIES, PROCEDURES AND REGULATIONS 
	4
	
	
	
	
	

	1
	Comply with the rules of the organization
	
	
	
	
	
	

	2
	Understand the job procedures
	
	
	
	
	
	

	3
	Health and safety awareness
	
	
	
	
	
	

	C
	PROFESSIONAL ETHICS 
	4
	
	
	
	
	

	1
	Report handed-in on time and Verified by the supervisor 
	
	
	
	
	
	

	2
	Perform task in various situations
	
	
	
	
	
	

	3
	Responsible behavior
	
	
	
	
	
	

	4
	Accountability and integrity
	
	
	
	
	
	

	5
	Ethics and protocols
	
	
	
	
	
	

	6
	Time management
	
	
	
	
	
	

	7
	Awareness of current issues
	
	
	
	
	
	

	D
	REPORTING 
	5
	
	
	
	
	

	1
	The reflective journal report is written accordingly to the undertaken activities
	

	
	
	
	
	

	2
	The reflective journal is updated daily
	
	
	
	
	
	

	3
	The Reflective journal is written clearly and neatly
	
	
	
	
	
	

	
	Total Score
	
	
	
	
	


         /75


Grand total: 



	Lecturer’s  comment:










Company/organization stamp:


LECTURER’S NAME	:
POSITION		:
DATE OF OBSERVATION	:
APPENDIX 3
OBSERVATION FORM (10%)
(Evaluation by Institution’s Representative)
			



STAMP			:
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INDUSTRIAL TRAININ

INSTRUCTION: PLEASE RATE ITEM BELOW TO REFLECT THE STUDENT'S PERFORMANCE

VALUATION RUBRICS FORM

APPENDIX 1

(Evaluation by Industry)
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APPENDIX 1
(Ealuation by Industry)
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(Evatuation by Industry)
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APPENDIX 1
(Evaluation by Industry)
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APPENDIX 1
(Evaluation by Industry)

NAME: REG.NO.:
PROGRAMME
SECTION C: INDUSTRIAL TRAI EPORT (20°
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(Evatuation by Industry)

NAME : REG.NO.:
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SECTION C: INDUSTRIAL TRAINING REPORT (20%)
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~DUTG00610- ENGINEERING INDUSTRIAL TRAINING.
APPENDIX L (ENGINEERING LI/INDUSTRY EVALUATION)

Student Name:

Registration No:

Programme/Polytechnic:

INDUSTRIAL EVALUATION

ENGINEERING INDUSTRIAL TRAINING course will provide students with first-hand experience in an engineering-practice environment in industry. Students
will practice their knowledge and skill based on knowledge learned in polytechnic through industry supervision to acquire the craft skill and essential. Students
also need to demonstrate their responsibilities and professional ethic, communication, teamwork, and life-long learning skills at the workplace.

Please rate the students’ performance accordingly to the evaluation form as stated in course learning outcome below:

PERFORMANCE APPRATSAL “Torpoot p—
Course Learning Outcomes (CLO) Section A () Section A (i o ==
(ssess Berween ek .10) | (ssessseween etk 1720) | Ugissbetueen | programme Leaning Outcome (PLO)
Feffam the seieneg oo scordngy based on PIOS: Using tool and techmique to
R e Y 0% 20% pertorm and organise task.

e Geating with "e‘éf e e 5% 5% oSty o cecmcan
Whie Geaiihg with societgl hea Sechiniabily s echmican
EUrarand biher sves (AS/BLO S 8 Workgtace,

Practice professional thics and responsbies 35 = PLO8: Understanding and evel o
h enginbering technician (AS/PLO B) practice in profession
Display ity fowork in 3 team and PLOT: Role and dwersity o team
independently based on the given task (P4/PLO 9) 5% v
“Explain the task by using effective verbal IO 10" Level of communication
communication skl in performing job requirement 5% accordingl to the type of sty
BB D) pertor

e one Tesring skl completing The PLO T2, Duraton and manier
R PO pleting 5% Teaming néw knowledge/SKil

Mark: 15% 40% 5%
Total Mark: 60%
(industry)
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SECTION A (i) PERFORMANCE APPRAISAL (15%)
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SECTION A (ii) PERFORMANCE APPRAISAL (40%)

Assessed between 17 to 20 week of industrial tra

placement.

Please rate students’ performance based on attribute and scale below:

DUTG00610- ENGINEERING INDUSTRIAL TRAINING
APPENDIX E1 (ENGINEERING L/INDUSTRY EVALUATION)
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e il evidance ol guidance oderste guidance U gundance e sctirately
Groced
- Ot AT T et
Consistenty ol to meet | ORen I : Frequenty exceed -
. ; iy fail to Secaton, maky Usually meet expectation, Exceed expectation,
Displpyaualty | " expectation, making | mprovement when being making moderate imptibectation, making | maidng ment and 3
provement TSI anA Mt e | improvementandumeliness | mPioiement st mect Hmeimess
Task/iob PR Only main task/job. Al task/job
Complete Urnable to explain repor i aon s | peporingSplsionsess | ooNAOG resoring/ it e B
reporting activities performed. unclear with activities et v prouerate consistent with activities Correct and consistent
‘performed. nerf‘gnntd viti performed. ‘with activities performed.
TOTAL 125
Initiate responsibilties s engineering technician while dealing with societal,health, safety,lega, cultural and other issues (5%)
Y - ; Often does not meet | Understand and sdHercs to igests mplements erves 23 700 TodaT
organiiation | Resits establshed work | siandards i complyngwith | orfaniatonsl work poleles | impragkments ang oiceds egard to work P
Tiles and policies and safety Work polcies and s i satety standard with few | - work polices and safety bollcies and safety
poies andard Yceptions andard Eondards
o Usualy accepts
RespOnabilities | aways irresponsible and | esphSHACEERLS g | Only accepis responsivities s for own 5
jty | Shownosccountabity | pclciporEmEs forawn | O oy oadonang
TOTAL /10
Display abilfy to work T a tear and Independently based on the gvem Tk (5%
A TEnE
Collborate and be supportive
o ymsoyoingew | oNSmae,, | OSHSHIERON | o | omteita ’s
peration sased tasks. Very self- offiers. ncline 10 argue and Respect and avold ar ﬂrgument. help when' hamg any argument, and
ofiented self-orientet argument, help when e by other “oluntaty help othér to
Compiete the tagk
TOTAL /5
Display selfeducation in compieting the task gven 53]
ot terested » Tind wiays T SApIore 370
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DUTG00610- ENGINEERING INDUSTRIAL TRAINING
APPENDIX E1 (ENGINEERING L/INDUSTRY EVALUATION)

Begining
@)

‘Need Tmprovement
(2)

Accegatie

Accomplsh
(a

Eemplary
)

Score

Practice professional ethics and responsibilities as engineering technician (5%)

‘ATTENDANCE,
PUNCTUALITY,
AND RELIABILITY
» Completes required
‘working hours.
« Notifies any absentee at
the beginning of

« Provides adequate
notice for time off

« Break time according to
the schedule

Unable to practice even
with supervision

Practiced under
Supervision

Comply and practice
moderately of the time
during industrial training

Good and practice most of
the time during industrial
placement

Excellent and
consistently practiced

"APPEARANCE
 Adheres to employer's
dress code
« Presentsa neatand
clean appearance
* Wears clothing suitable
to the job, task, and
environment

Unable to practice even
with supervision

Practiced under
Supervision

Comply and practi
moderately of the time
during industrial training

Good and practice most of
the time during industrial
placement

Excellent and
consistently practiced

‘ATTITUDE

« Displays a willingness to
cooperate

 Accepts constructive
criticism

« Displays and
communicates empathy
to customers and
coworkers

« Projects self-confidence
and sincerity

Unable to practice even
with supervision

Practiced under
Supervision

Comply and practice
moderately of the time.
during industrial training

‘Good and practice most of
the time during industrial
placement

Excellent and
consistently practiced

RESPECT.
* Treats supervisors and
fellow employees with

respect, courtesy, and
tactful.

 Does not engage in
harassment of any kind

Unable to practice even
with supervision

Practiced under
Supervision

Comply and practi
moderately of the time
during industrial training

Good and practice most of
the time during industrial
placement

Excellent and
consistently practiced

ToTAL

page:4/s
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SECTION B: LOGBOOK (5%)

‘Assessed between 17 to 20 week of industrial training placement. lease rate students’ performance based on DUTGO0610- ENGINEERING NDUSTRIAL TRAINNG
attribute and scale below: APPENDI 1 ENGINEEAING L/NDUSTRY EVALUATION)
Beginning Need Improvement ‘Acceptable ‘Accomplish Exemplary -
@ @ [5) [t ) b
Explain the task by using effective verbal/visual communication skill (5%)
Content s arranged based on | Content is arranged only ot e v o s aorged
Content s notan eisted o prefer Gaseion man SV, | e SO0 ordingly to day
rrange | anddoes not explain he | _activities, comprehensive | comprehensive handwriting, | weski/monthly activites | S eat
JArange Ckandoan " | hanowitri e wihout | " Gipaned putisckof "~ | £0od handuriing, exlained | handuritng descriptvely /s
! Inapropnste ecinical | "euppocing doumentation. |  suppoing docoment and withsupporting explained with supportin
terminlogy “Ind using un adequate g adequate technical
technical terminolog terminolog appropriate technical of correct technical
8y 8 terminology terminology
nable Tocreate any | Create poor creative visual | Create moderate creative | Create good creative visual | Create excellent creative
- Creative visual information in the logbook | visua! information i the | informaton i the logbook | visual information n the B
reate information in the Bt irrelevant to the task | logbook which relevant to the Televant fo the task | Iogbook which s relevant
Togbook elaboration tosk elaboration claboration o the task elabors
ToTAL no
Based on the student performance in workplace, please rate RATING!
their English proficiency (5) (@) 3) @) 18]
Excellent Good satisfactory Unsatisfactory/Limited

(@) Communication
(b) Writing

Comments/Recommendations:

To be completed by Industry
Signature

Name

Designation

Date

Company/Organization Stamp:

page:s/s.
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RPN 2 ENGINELRNG L) ST LECTURER EVALLATON)

Student Name:

Registration No

Programme/Polytechnic:

VISITING LECTURER EVALUATION

ENGINEERING INDUSTRIAL TRAINING course will provide students with irst-hand experience n an engineering-practice environment n industry. Students
will practice thir knowledge and skil based on knowledge earned in polytechnic through industry supervision to acquire th cra il and essential.Students
also need to demonstrate their responsibilties and professiona ethic, communication, teamwork, and ife-long learning skl at the workplace.

Please rate the students’ pesformance accordingly tothe evaluation form as tated in course learning outcome below:

VISHING LECTURER

(Viiting Lecturer - nstitution)

‘CourseLearning Outcomes (cL0) it ey Brsogh ool oee tosoce)_| - programme sarmngout
rs Learing Outcomes Logbook oy % o foce) eramme Learning Outcome.
(section) Supenvizor Coworker 2,
(sedions i) (seein

Bty ek b g ecne ") PIOT0 v o commurication
pertorming job requirement (A4/PLO 10) O ventieaton) B v © thetype afsciity
Praccs profesiona e PLOS: Understancing snd vl of
[ — % sx O praEsat e e
Wrion G e

Mark: 0% sx sx

Total Mark: 20%

P
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SECTION A: LOGBOOK (5%) AND INTERVIEW (53
Pleaserate students’ perormance based on atiribute and scale below:

AP 2 ENGINCERNG U] STING LECTRER EVALUATION)

Signature

Name ofsicing lecturer

oate

wegng WeetpoTe e Recomon Ty =
o B o i &
Coghook Expain th sk by uin eective verbl i ommanication 3 (5
o
Comentesramgeabmmeton | oo T Contenisaranged o e
Amange & | Contentis rotarangea, | unvelted orerefered o mai S, e et ot Sciites neat
Tl | docsnotexpan ek dar =0t | comprenande nandriing, | v 8000 FanoG | g sescrptnely
skfaciiyin | 3nd i naporopriate | "arOwrEng oxplan wibout | guplined s ackof supporting | £XPNSS W uPporing | ocloined wih suppori "
Togeook Techics termnciogy. | sueperteg documentation | GEcimcntang using adequate | documentation and usedaf | Scumentation and sed
. - ‘technical terminology . of correct technical
i gy emiiory s
P ey ———— g
Comecrne | Ursetocresteany | nakhut | “Tormeton nineoghook | informaton e oghank | IS8 exclent restue o
v niammaton | esthe v o i e
e ket
e
oty uncesraskwitutsny | supporing aussion® | Clartyunder s ing
Chrty e | Dossnot menton a0 | Does ot ity nces sk, | supsoning sicucion svence. | evienc athe i o secucin e
ths s o olou | ko oo Eproveenony | supeic o S olowup | e ks
ey ormprovementuhen. | paies Awaya ol up
e o improvement
o | s
Tntiew Expan th ek b g Sectveverbl/aua communcation 5l (5%
Dot Bl
Documentic ot well prepred | Oocument sprepareduth 135 | Document e wellpepared | Document s welrepared
et | pepariind T | S S R " comprenensie s omprenensiie nanest s
v ot
v | s | PR pmmsicns | Desibe vt e ing | Oecio workprocess g | v o e
terpinclogytodsrbe | o o irog sungive | terindogy ockasenalyurng | terioigy morioftietme | Sersoiay shecinly &
ey e oot | G earaewsesdon | thacghoskhe e
DEAOIOEEK | e oreine | Rarclysieorelteworkng | AV rete working sl o | Ao relte wonking s o | i o st wrking
Dally planning. Level o | working sl tothe | skl o the asgnedtask - | thesssened tsk very wellnow | - the asned taskvery wel | il tothe assened tatk s
interoction, Contentof | “setgned task | durig th ntervew session | 27 then during thenterview | mstof the time duringthe | very well throughaut the
ke ek s o o e o Toerien seion
o | s
Oesgnaton/stamp
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SECTION B (): STUDENT CHARACTER VALIDATION (5%)
Please rate students’ performance based on attribute and scale below:

PN 2 ENGICERNG U] VSTING LECTRER EVALLATION)

Start Name
[—— [ —

Segiog | e g Tersae e T e

) @ 61 (@) (5)

pacicepofssiont i an esponilitie s egingerin echoican
ATENGANGE, PURCTUALT, AN
Relaany
«Completes s woring burs 5 &

o opyamaprscics | Goodanapracts | xctentana
«Notfesany seee st henegmning | paciemen | Pricetuder | RBlVGRR, | ontorim e uins | constenty s
of working day ‘with supervision i ‘during industrial training | * industrial placement practiced
oo st s ot of
et scoing o th chale
RerCARANEE
= Adhers o smployer'sdresscods Unableto — Complyandpraciice | Goodandpractice | - Excellentana
©resnes et 20 clan sppesance prriceonn | Pecicstunder | ooutayofietme | mosol e tmatain |  contusty s
s cning e o ek, | WP Siaon = g i ey | "o e | “orsciaa
et
e
S e uete | pesioger | Comymipcia | omndcte | exotenana i
& D\!;‘ivs i"ﬂ::mmwii*!s empathy to with supervision —— ‘during industrial training | industrial placement practiced
« Pt s condene ndscerty
Teseer

unaveto Compyamapractcs | _Goodandpractis | xctentana
- Tetsenisrsand elowemplores | prcocaon | Precicedunder | mooutoyofimetme | moscol e e | contrety 5
SR SUPSOL bt B We ‘with supervision o ‘during industrialtraining | * industrial placement practiced.
Dok ot enage iy i of asssment

ow| o

Name of supervisor

Designation/ stamp

Date

eage: e
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SECTION B (i): STUDENT CHARACTER VALIDATION (5)
Please rate students’ performance based on attribute and scale below:

AP 2 ENGINCERNG U] VSTING LECTRER EALUATION)

Shuden Name
Regtation . o Ty—
S T Fecepbie T T s
[t} @ @) @) )
il tics i eporsito s engaeating ecici
ATTENDANCE, PUNCTUALTY, AND
A
- Gt ot o ey
Unateto ccstunger | Comprmeipadics | ‘cootundpive | exnmntmd
‘« Notifies any absentee at the beginning practice even Praction ud ‘moderately of the time | most of the time during. ‘consistently I3
‘of working day. with supervision e ‘during industrial training industrial placement- practiced.
- s slognte i for e it
Bkt i i he s
TorEARANCE
< Ahares o employrs ress code o &
mbleto ccotunger | Compyandpracice | cootangoractce | excatlentana
‘@ Presents a neat and clean appearance. practice even Practiced uadk ‘moderately of the time | most of the time during. ‘consistently 5
‘» Wears clothing suitable to the job, task, with supervision entao ‘during industrial training | * industrial placement. practiced
i
rmuDE
« Oslay 3 wilngres o cooperste
Unaeto Complymipracice | Goodandpracice | Exllentand
Ergueriiciy 4 praceoven | Pracicedunter | oot CRCk e | kot thnsdune | comitenty s
. msf\zvs and. (:mmwiil!s empathy to ‘with supervision can ‘during industrial training | industrial placement. practiced
- sl cobdce sty
Tespecr
Unateto ctcsdunder | Comvandpracice | Goodandpractke | xcelentand
«Trstsspenisos o elowenplorees | praiiroy | Pactceduder | CRRNORRCRS, | oboraie g | Conitenty s
‘with respect, courtesy, and tactful with supervision Iper ‘during industrial training industrial placement- practiced
< s egseain g ol it
om| o

Name of Coworker

Designation/ stamp

Dt
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AP E5 ENGIEERNG ] MSTTUTION EALLATON)

Student Name:

Registration No Programme/Polytechn

INSTITUTION EVALUATION

ENGINEERING INDUSTRIAL TRAINING course will provide students with first-hand experience In an engineering-practice environment In industry. Students
will practice their knowledge and skil based on knowiedge learned in polytechnic through industry Supervision to acquire the craft kil and essentil
Students also need to demnstrate thelr responsibilties and professionalethic, communication, teamwork, and life-long learning sillsat the workplace.

Please rate the students’ performance accordingly to the evaluation form as stated in course learning outcome below:

NSTTUTION
ncicator of
Course Learning Outcomes (L0} el e Presentation | Programme Learning Gutcome (PLO
(e B = =
Wit 3 report Based o gven sk accordngly o echnieal 0%
pracice (C3/pL0 10) (Report) PLO 10 Level of communication
Explin he ask by using efective verbalsual 5% tnangulaton | accordingly 1o the type. of activy
communication skl n performing ob requirement (A4/PLO offinal report & | perform.
10) 5% presentation)
Mark: 10% 10%
ark: 20%
ot Mar (nsttution)

e
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SECTION A: FINAL REPORT (10%)
Please rate students’ performance based on attribute and scale below:

PO HGINERG ) WSTTUTONEVALLATON)

Veryoer Foor T Good o ==
i o} o &y 1
Vit 2 report based on gven tak accordingto technical practice (10%)
Beeive | SummayoTow il | UrbETodee | Abetoderveone(l] | Abetoderetwo(l] | Abletodervetves | ANRToGEmvEST
Summary [moortantaspects n fnal | 3y aspectkey | asogctbey slement of o imooriant o1 important . | importantaspects key
SR S vt | edmlrtSitheta | TRARIGIT " | anccyieideninor | sy | "nen Sl |
information, ob <o Teportintg an e il repor ‘oFthe b report Teport. 5
Gescption, nousal e % ’ "
i experence
Tntroducion & | REGEe nroduction s | TResTE 3T TSR TR TR | e o
Company | Slements industial” | dostot SRt | completoandralateto | completeandriate to | completeand reate | wal written and riiare
bockground | traiminginformation, | snyclement. | ‘lone) outof tree) | 2itwo) outof Savee) | 103l clement o3l lement
|company sckgrouna with Gement. fement. A
“rganization chars and
g T S| e TopTerE 3 SRy |~ Complere 3 Surary | CompleTe s Surary | Complete SRRy oF
summary | during industialtraning | summaryor20 | industel e | of 20 weeksindustial | - of 0 weeks 20 weeks mcarl
Tepor  [condstent 1o logbaok | weksindusrl | actuties insuficenty. | ° Gaimingactibes | industil twaining | raiing scinnies A
report traiing Sctivies. dequatly sctvtes sutfcenty. tenonely.
R B B e B T e bRl | A SRS e e
report ‘ikarecomisentto | sequenceot | insuffcentsequenceof | sequenceof actviies. | clearsequenceof | comprohenshelyear | /s
helog book report i e e and seqoenced acoviies.
Tistraton pieture; | TeaEaI T | PiureTTustaton | Piturefustaton |~ Pere/lustaten | P uSTaton e
techniaue of graphics, | _explanstion s [unrelated 1o e fechnical | moderat relat to the | mostly relst tothe | | and compiement to
liustation o oher | | without upooring | ask sxlanstion Text technicaltask echnicltask ‘technical sk
approprate method 3nd ciaton ot aways expianation Text | explanation Each | oxplanation Fach A
fechmiuesthatare | pcture/lisraton. |  presemt and domot | citatn wsualy present | picire stration | pictre/iuteation cited
suifable o thetechnical Comnectto the and ldenityine | redisthetextand | inihe textand
report explanstian picure fusiratin, pichursustation ‘dentited enttes
“Condigion | Relste conclusion an | Uneompieres ana | ~Canclison s complere | Conclasion’s compiete | Conclusion’s eision's compleTe
s recommendations to | dossotelste o | and rlatefo lone) out | and relateto 2(two) out | complete and relate | and wel uriten and
Recommendation | "*“elements; s nvelement | "ot Sthree) siement. | of (nvee) clement. | taaiclement. | rsteto 3 clement.
development,job. i s v s
orosoect and ndustral
ainng Sxperince
Toa| 70
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SECTION B: PRESENTATION (10%) Sorenclt i ] e On Ao
Please ate students’ performance based on attibute and scae below:
Very oor Foor Tar Good e E
@ o) Ir) ) ©
Explinthe sk by sing efecive veral viual commurication S %]
Tiangutston fral | Presentaton sre | resentation nconstent o | resentation are moderste | Presetaton are consitent | Presenaton a7 conce,
report & presentation | not relevant o the | the s reportinformation | consstent o the il report | | to th fnsireport | clearand consistent to /5
st report nformatin information e ol reort
information information
Torau s
Expiai o ek by using efecive verbalvsual commnication Sl (541
T
nformation | Unable 10 0x18n | puiy o expiinonyanc of | Ao eplaintwo 2)of | Abitytoexianthree (3101 | e o explain s
(jobscopecompany | “informavon | ALY to xleloorcne e (4 mporiant Tour i mporiant | iy o opisnal I
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Sy raring il i st i s i g
etk
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S APPENDIX 4
POLITSKMIK INDUSTRIAL TRAINING FINAL REPORT FORM (20%
NamE
ReaNO
PROGRAMME
ScoRE
o CeRA ao - - 2 - - MARKs
T Contents orveport 5[ Fasnaricn Gearand complete | Adequate developmentof | Resticted developmentof | Smalstc satement
Introducton o the deveiopment of content | evelopment of content | content,but acks cearly | content restricted; may be | ofconcen; o useof
orgonizotion (istorica (troduction and (troduction and stted incomplete o uncear, e | management function
Background/ historical background of | historical background of | positions/argument or explanation of the. o support argument )
Organizatonai the company & reated | the company & reoted | supporting nformation; | management functon. | function
Chart/Orgonization’s activities) and complete | activities) and complete | some explanation the
moin acthties expianation of the expanation of the managemen function
mansgement function. _| mansgement functon
| Summary of actvites | 5| Decats are arranged n | Detsorganized Secais organied Somesnemptio oder | Thereno apearent
an order tnatreacer can | reasonably el there | acceptably; theremay be | information nas been made, | order. Wridng rambies
follow; clear transition ‘may be minor lapses. some lapses from logical | but the sequence is difficult | and/or is confusing to
between steps; overall from logical order, but order, but they do not ‘o follow ‘the reader. L s
presentation s conerent. | they donot seiously | serously detractrom
detractfrom conerence | conerence of
o presentation. presenation
5[ Teskexpanaton T | Gbjecesorthe Gbjecives of the Gbjecives of the echnical | OBjecives o he echnical | Objecivs of e
Introducton technicaitaskarevery | techical tssk ae cear | task are vague. tascare vy vague. il skorenot |
Otjecie of the lear sndwell butunorgarized. reftes
teonmicrtosk presented
T [ Task expanation T Al oy reate Rofe o reate ome of | Able o relae e of e | Lok of rlations between | Failt reite betwean
Inroducton between the theoryand. | the theoryand techmical | theory an technicaltask | the theory andtechmical | the theory and
-Relotions between technical task task task technical task L s
theory ond technicol
sk
5[ Taskoxpanston T | Eaboratonsna del | Fienbitynrange; | Adequete ange;na | Adequet range; nopredse | Wostampriouse
aborationof e osk schieved through full | approprate use of precseuseofsubte | useotsubtiemeanings | technicalterms;
useof sechicalterms; | techmicltermsand | meanings cispiayea displyed; echnicelterms | wordinessand
othervocabulary ina | techniclterms oy used | are seldom used colloguiams
variety ofstuatons; | occasonaly; throughout (o
mostycorrect use of
wardforms and ward
choic;occasons!
oriness or coloquisism
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=, APPENDIX 4
= il INDUSTRIAL TRAINING FINAL REPORT FORM (20%)

NAME
REGNO
PROGRAMME
SCORE
no CRITERIA ao 3 T 5 I 5 T MARKS.
Wo CRITERIA o SCORE WARKS.
6 [ Languageandusage | 2 | Erorree sentence-tevel | Mastery of sentence | Senience patterns most | Narrow range; many word | Atempts atsimpie
grammar; broadand | patterns demonstrated; | often successfully used; | form errors;technicalterms | sentences often not
fuent range of may have occasional | several grammaticel and other vocabulary often | successful; many
Vocabulary; conciseand | grammaticalerrorson | errorson the sentence | used inappropriately. sremmavaleror; |
appropriate use of the sentence evel: level, simple vocabulary,
vocabulary; correct use often inappropriately
of word forms and word used.
choice.
7 | Procedureand Chart | 4| Content supporied Wiost of the content Some of the content Titte support of content by | No support of content
consistof: effectively by data supported by data— supported by databut | data~ (procedures, manual, | by data~(procedures,
. Procedures (procedures, manual, | (procedures, manual, | shoudincluge more tables or charts);incomplete | manual, tables or
. Table/chart/ tables/ charts/ diagram) | tables or charts); mostly | (procedures, manual, or missing explanations of | charts);
diagrom/ graphic/ graphic/ photos/ etc) | appropriate explanations | tables or charts); some | data and assertions; data | minimal explanations.
hoto/ etc incluges its and completed fully with | of data and assertions; | explanations of dataand | not presented of data and assertions;
explanation explanations of alldata | data mostly presented | assertions; data in appropriate format; incorrect caiculations | [ /5]
and assertions; dataare | i appropriate format; | sometimes presented | documentation incomplete | throughout; data not
presented in approprite | documentation generally | in appropriate format; | or absent presented
format; documentation | provided. documentation in appropriste
for assértions is provided Sometimes missing. format; no
documentation
provived
8 [ Condlusions consistof: | 5| Condluding paragrapn | Concluding paragrapn | Concluding paragraph | Concluding paragrapin s only | Concluding paragrap
summarizes and draws summarizes and oraws 3 | summarizes and draws 3 | follows and summarizes | remotely related to the: is not apparent
conclusions of the clear, effective clear, effective report discussion, and | report opic i o5
industriattrining conclusion and enhances | conclusion and enhances | draws a conclusion
the impact of the report | the impact of the report
5[ Condlusions consistof: | 5| Developandorganie | Developandorganize | Developand organize | Develop and organize i0ess | Limited abiy 1
continuity discussion ides effectivly ideas well ideas satisfactorily with effort develop and organize
on altosk (as described ideas (5]
initem 35)
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—\ APPENDIX 4
PoOLITSIKMi INDUSTRIAL TRAINING FINAL REPORT FORM (20%

NamE
ReaNO
PROGRAMME
ScoRE
o CeRA ao - - 2 - - MARKs
10 | Condusions consor: | 5 | Deveop dear, Devlop dear, Develop dear, Deveop commentzana | ardy e o gve
Comments comprenensiveand | comprenensive and good | comprenensive and suggestions witheffort | comments .
Suggestions crestive comments snd. | commens snd satisfactory comments and suggestons
suggestions. suggestions and suggesions.
T | Use formation | Aworoush R substantor A partal uncerstanding | Uioe understandinger | Notunderstanding
eticalyand egaly understanding of understanding of o cations ctatons ctatons
ciatons catons o Apsra o Wongycte | o Copyamapsse
o Mbetoawte |+ Atemptio | undesndingofthe | soucesinaghenfomat | directyfromthe
snd parsphrase paraphrase sentences | sources used o Womyoute | sourcesanafaito
Sentences fromthe cited | from thecreasources. | & Confusing and paraphvase sources | uote and paraphrase
sources o Wiimeluseof | quotatonsana used thesources ¢
o Wiewsor | ounsentences. parsphrase sstements | @ Failtocie thebest | o Failto quote ana
own sentences o Credtebes |o  Avetocte | soucesmaworscte | paraphrasetne
& e sourcesnaworks tea | sources but many errors | page sources
indicate the best sources | page onthe gven format o Failo e he best
ina works cited page sources na works
clealy and correct. cited pages
Total Marks /st

LECTURER'S NAME

POSITION

DATE OF ASSESSMENT

sTamp
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APPENDIX 5

PRESENTATION FORM (10%)
(Evaluation by Institution’s Representative)

NAME
REG.NO
PROGRAMME
CRITERIA co a 3 2 1 Marks
Student presents nformation in Student presents “Audience has difficuty | Audlence cannot understand
logica, interesting sequence Information i logical following presentation | presentation because there
Sremfzsion 2 | which audience can follow. |~ sequence which audience | because student jumps is o sequence of ¢ v
can follow. around information.
Student demostrates ol Student s at ease and Student s uncomfortable | Student does not have grasp
knowledge (more than answers most questions | with nformation andisable |~ of nformation; student
Subject knowledge | 1| required) by answering llcass | with explanations and some | - to answer only rudimentary |~ cannot answer questions Com
‘questions with explanations elaboration. questions,but falls to about subject.
and elaboration. elaborate
Student'svisual alds explain | Students visualaids elate | _Stadent occasionally uses | _ Student uses superfluous
Visual Ads 2| andreinforce the presentation. | tothe presentation. | visual alds that rarely support | visual ads or no visual aics Com
the presentation
Presentation has no more | Presentation has three | Stadent’ presentation has
Mechanics 2 | fresentationtasospele | than two speting errors spelling errorsand/or | four or more spelingerrors | [ /4]
Srror O graMMAUAlerors | anor grammatialerrrs. grammatica erors. and/or grammaical errors
Student maintains eye contact | _ Studeat malntains eye | Student occasionally uses eye | _ Student makes no eve
Eye Contact 2 with audience, seldom | contact most of the time but. | contact,but tll reads mstly | contactand only reads from | [ /a]
returning to notes. frequently returns to notes. from notes notes
Student uses aclear volce and | _Student’s voice i dear. Student's voice s low. Student mumbles,
correct,precise pronunciation | - Student pronounces most Student incorrectly incorrecty pronounces
Verbal Techniques | 2 | of termssothatallaudience | words correctly. Most | pronounces terms Audience | terms, and speakstoosiow | [ /a]
‘members can hear audience members can hear [ members have difficulty | for audience at the back of
presentation presentation hearing presentation. ass o hear.
Student s able to present | Student s able to present | _ Student s able o present Student Is not able to
Time Management | 2| within time given accurately within time given with additonal time gien | present within time gien om
moderately satsfactorly
Total Marks [
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